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GRANTS FOR SOCIETIES EMPOWERMENT FUND 2015-2018
Attachment I'V: Budget Checklist for Grant Applicants

General
e Does the budget clearly state period of performance?
Does the budget provide a useful summary?
Are notes and explanations included?
Is the budget linked to goals?
Is the budget linked to coding system (chart of accounts) for ease of tracking?
Does the budget contain an appropriate level of detail?
Is the budget accurate?
Is the budget in the right currency?
Can the budget serve as a reporting tool (or linked to a reporting system)?
Are all Excel formulas correct? Do the formulas capture the right cells? Are the links between
sheets correct?
Salaries / Consultants / Honoraria
Is each individual listed by name and position?
Does each individual have a monthly salary/ daily rate and level of effort?
Is the level of effort supported by the project plan?
Are associated local fringe benefits included (per the applicable regulations)?
If a multi-year project, are there salary increases? If so, are they justified?
e s there a small Job description for each position?
Other Direct Cost
e Ifapplicable, is office rent and associated costs included in the budget?
e Ifapplicable, is housing and associated costs such as electricity, water and heat included in the
budget?
e Ifapplicable, is communication cost such as landline, mobile and internet included in the budget?
e Are all necessary materials and supplies listed (per the project plan)?
Equipment and Furniture
e Are all necessary equipment and furniture listed (per the project plan)?
e For each item, is the unit, cost per unit, and total cost included?
e Are the costs supported in the budget notes (market research, historic information, quotes, etc.)?
Travel and Transportation
e Aretravel costs tied to specific people? If not, is there is a justification provided in the budget notes?
e Ifapplicable, for every proposed airfare, are associated per diem, lodging, and other transportation
costs included?
e [s the proposed travel linked to the project plan?
e Are travel costs supported in the budget notes (market research, historic information, quotes, etc.)?
Project Operations Expenses
o Ifapplicable, did all the subcontractors submit budgets? Are they all included in the budget?
If applicable, did the subcontractor include all the necessary details to support its proposed cost?
If applicable, are training costs and other meeting details included?
If applicable are printing costs included?
Are costs supported in the budget notes (market research, historic information, quotes, etc.)?
Compare your budget to the Societies Empowerment Fund RFA
Grant Budget is for phase I only
Full-time staff must be budgeted based on individual’s salaried rate
Consultant daily rates not to exceed JOD 182 per day
Minimum of 15% cost share contribution included
Capacity building requirements are included in the budget
Ensure all budgeted costs are allowable, allocable, and reasonable
Ensure all budgeted activities are eligible
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